
How to Clock Out of a Shift 
 
 

1. Open the Choice EVV app to 
reveal the Active Shifts screen. Select  
“Shift Details”  to select which tasks you  
completed during your shift. 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

2. Select the tasks you performed during your shift.  
When finished, select the         button in the top 
right hand corner.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Once you have returned to the Active Shifts  
Screen, select the Clock Out button.  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. To complete your Clock Out, confirm all of   
The service details on the Visit Summary screen 
 and press Sign. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Select that you have read and understand the Choice Home Care caregiver agreement 
and press Tap to Sign at the bottom of the screen to sign your (the caregiver) signature. 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
6. Select Recipient Signature and pass your device to the Parent or Guardian to sign.  

 



Once you have obtained the Parent or Guardian signature, press Submit Entry to finally 
Clock Out of your shift. 
 
*If you are unable to obtain a signature, select “Unable to Obtain Signature” and someone 
from the office will contact the family to verify your visit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


